
 
 
 

Site Plan Content Check List:  
Multiple Family, Non-Residential, Conditional Uses, Special Exception Uses 

 
 Required Information 

 
Shown 

 
Not Shown 

 
Comments 

 
1. 

 
The proposed title of the project, street address, and owner(s) of the land, name of the 
engineer, architect, landscape architect, designer, and developer, as applicable. 

 
 

 
 

 
 

 
2. 

 
Date, north arrow, and scale of not less than 1" = 20' if the tract is smaller than three 
acres and 1" = 100' if the site is larger than three acres. 

 
 

 
 

 
 

 
3. 

 
A vicinity map indicating the location of the project at a scale of not less than 1"  = 
2,000' 

 
 

 
 

 
 

 
4. 

 
Existing zoning, zoning district boundaries and proposed changes, if any. 

 
 

 
 

 
 

 
5. 

 
Property information including (a) written description of subdivision name, section and 
lot number; or metes and bounds description of all property lines; (b) total land area of 
the site.   

 
 

 
 

 
 

 
6. 

 
The property lines or boundaries of the project, including bearings and dimensions.  

 
 

 
 

 
 

 
7. 

 
Location of existing easements; location of existing and proposed sanitary sewers 
and storm sewers,  including sizes, invert elevations, depths and types; location of  
culverts;  location of existing and proposed mains and service lines of utilities, 
including water, gas and electric;  and any other underground or overhead features; 
location of major tree masses and  major excavations on the subject site. 

 
 

 
 

 
 

 
8. 

 
Uses of adjoining properties and names of owners; location of existing and proposed 
easements, sidewalks, trails or greenways, property lines, existing and proposed 
streets, driveways, parking lots,  buildings, waterways, major excavations, major tree 
masses and other features on adjoining property and within 100 feet of the subject 
site. 

 
 

 
 

 
 

 
9. 

 
Traffic circulation system, including the location, dimensions  and character of 
construction of all streets, alleys, driveways, curb cuts, entrances and exits to  
parking areas and parking structures, number  of  parking spaces, and loading 
areas, pedestrian walkways and sidewalks; pavement classification type and 
thickness. 

 
 

 
 

 
 

 
10. 

 
Recreation, parks, playgrounds, greenways, trails and open space areas,  specifying  
the proposed improvement and uses of all such areas, including type of ownership 
and any connection to a public system. 

 
 

 
 

 
 

 
11. 

 
The  location and dimensions of all existing and proposed structures and buildings 
with respect to each other and lot lines;  number of floors;  heights; uses; and 
required setbacks. For large scale projects when the development is to be 
constructed in stages or units, the following shall be provided:  (a) a preliminary plan, 
drawn to scale, but full dimensioning is not required, (b)a sequence of development 
schedule showing the order of construction of such stages or units, and (c) 
approximate completion date for each stage or unit. 

 
 

 
 

 
 

 
12. 

 
A final statement in tabular form/chart which sets forth the following data, when 
applicable to a given development plan:  (a) Total number of dwelling units,  (b) 
Residential density and units per acre,  (c) Total floor area (in square feet) and floor 
area ratio, (d)  Total area in open space, (e) Total area in developed recreational 
open space,  and  (f)  Total number of off-street parking spaces, required and 
provided and total off-street loading spaces, required and provided. 

 
 

 
 

 
 

 
13. 

 
Location, character, size, height, and orientation of existing and proposed signs, or 
master sign plan, if applicable.  

 
 

 
 

 
 

 
14. 

 
Existing topography with maximum contour interval of two feet, provided, however, 
that where existing ground is on a slope of less than two percent, then either one foot 
contours or spot elevations shall be provided. 

 
 

 
 

 
 

     



 
 

     

 

Site Plan Content Check List:  
Multiple Family, Non-Residential, Conditional Uses, Special Exception Uses 

 
15. 

 
15.  Location of floodplain and floodways, other areas subject to flooding, 
waterways, centerlines of drainage courses, and elevations thereof. 

 
 

 
 

 
 

 
16. 

 
Storm water drainage information sufficient to meet the requirements of Chapter 31.  

 
 

 
 

 
 

 
17. 

 
Height, number of floors, proposed square footage and finished floor elevations of 
proposed buildings; both above and below or partially below the finished grade, and  

 
 

 
 

 
 

 
18. 

 
Location, type and height of all existing and proposed fences and walls; plans and 
notes pertaining to  landscaping and bufferyards, if required, including (a) Parking lot 
landscaping, Section 35-58.B.; (b) Screening, bufferyard. Section 35-59;  (c) Specific 
use standards, Section 35-41.  

 
 

 
 

 
 

 
19. 

 
Outdoor lighting systems plan and detail, if required.  

 
 

 
 

 
 

 
20 

 
A copy of private covenants and restrictions pertaining to use or  construction of 
buildings and structures;  

 
 

 
 

 
 

 
21. 

 
A copy of private covenants and restrictions pertaining to the use, maintenance and 
operation of any open space and recreation  areas. 

 
 

 
 

 
 

 
22. 

 
Reports or conditions of advisory body, board, commission or Council pertinent to the 
review. 

 
 

 
 

 
 

 
23. 

 
Each plan sheet shall reserve a blank space three inches wide and five inches high 
for the use of the approving authority. 

 
 

 
 

 
 

 
 


